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AT AP L P A P N

o 2 Aeuing Chilef, Records Manspewent Stafl

Subjeot: Unuged and Seldown Used Safes and Misuse of Forw 108

Lo whis Stalf recently exuwmined over 3,000 Becurity
Check Sheets {Form 108) umed by Gpevating Offices
ani: turned into the 0FfFfice of Seeurity in mccordance
with Regulation : You may be interested in
these Tindinga:

1. Unly one side of the check sheet wms used for
sogut ten vercent of the forms.

B, Many olfices type the wonth ard date for ench
say on the epheek sheet, a elerical operation
rongidered vnnecesasyry, snd in confliet with the
zecurity requirewent thet each cpeoning and closing
of & safe during the day shall be recovded.

About 20 asfes appsrenily vere never opaned
ring pericds of over 30 dayvs, 44 safes prebably
e not opened Tor iike pericds. and £6 safes
& onened enly onee or twice zome wantha.

{if indicated below, check sheets on those safes
ia vour area are attached. )

2. dlinee this survey was only 8 gawpling, T have no
wny of indieating to you whether these cunditions ave
prevalent throughout vour area. However, our findings
would seem to jugtify yourfurther sxmwpivation of the
uge of gafe cabinets and cheell sheets.

3. T hope thias inforustion will be of walue to vou.
Plezse let we know of an’ results fTrow vhatever
petion vou fteke.
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